BAALA VIDYALAYA

(Recognised by the Govt. of Tamil Nadu)
51 Block, Manali New Town,
CHENNAI - 600103.

Ph No.: 25930562
Mob. No.: 9677172732

| Our source of Guidance |
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Identity Certificate —

Name :

Std : Sec: No :

Date of Birth = ... Blood Group & )
Adhaar No : EMIS No :

T T

Father's Name :

J Mother's Name : L

Residential address :

Mob. No (F) :

Mob. No (M) :

Office address :

Personal Marks of Jdentification

1.

2.

In case of emergency please report to :

Relatives/Neighbours studying
Name Std & Section Relationship

Signature of Parent / Guardian
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J Mother's Name : L

Residential address :

Mob. No (F) :

Mob. No (M) :
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National Anthem

Jana - Gana - Mana Adhinayaka Jaya He,
Bharatha - Bhagya - Vidhata

Punjaba - Sindhu - Gujarata - Maratha
Dravida - Utkala - Banga,

Vindhya - Himachala - Yamuna - Ganga
Ucchala - Jaladhi - Taranga
Tava Subha Name Jage,
Tava Shubha Assisha Mage

Gahe Tava - Jaya - Gatha

Jana - Gana - Mangala - Dayaka - jaya he
Bharatha - Bhagya - Vidhata

Jaya he, Jaya he,
Jaya, Jaya, Jaya, Jaya he.

A

India is my country;

All Indians are my brothers and sisters.
I love my Country; and I am proud of
its rich and varied heritage;

I shall always strive to be worthy of it.

I shall give my parents, teachers and

all elders respect and treat every one with
courtesy.

To my country and my people,

I Pledge my devotion

in their well - being and prosperity
alone, lies my happiness.
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Prayer Song

This is my prayer to Thee my lord
Strike Strike at the root of
Penury in my heart

Give me the strength
lightly to bear my joys and sorrows

Give me the strength
To make my love fruitful in service.

Give me the strength

Never to disown the poor or
Bend my knees before
Insolent might

Give me the strength to raise my mind
High above daily trifles

Give me the strength to surrender my strength To
thy will with love.

- Qitanjali o.36
- Rabindranath 7agore....

Group Prayer

0 god, we thank Thee
for this day at school

Bless our school, bless our teachers
and our studies and guide us.

O Great Master, help us to grow up
as loving, obedient and disciplined




Rules & Regulations

The medium of instruction is English and the academic year for
the School is from June to next April.

Admissions are made in Pre.K.G., L.K.G., U.K.G., Classes and
from standards Ito . For direct admissions children should satisfy
the age rule i.e. 2+ for nursery, 3+ for L.KG., 4+ for UK.G., 5+ for
the I Std., and so on, on or before 31st July of the year of admission.
Students coming from unrecognised institutions will not be admitted.
Xerox copy of the BIRTH CERTIFICATE (or) Original Copy of Transfer
Certificate should be produced at the time of admission.

School Working Hours

K.G. Classes

Morning Session

Lunch Break

Afternoon Session

Interval : Morning Session : 15 mts, Afternoon session : 10 mts

Stds. I to

Morning Session

Lunch Break

Afternoon Session

Interval : Morning Session : 15 mts, Afternoon session : 10 mts

Weekly Holidays : 2nd Saturday & Sundays

Attendance of Pupils

Parents are responsible for their wards regularity and
punctuality in attending school. Minimum of 80% attendance is
required for promotion to next higher class. Absent without applying
for leave will be viewed seriously and punished.




For Boys

For Girls

) Fees Payment i

Payment of fees will be accepted in the School office between
9.30 a.m to 12.45 p.m. and 2.00 p.m. t03.30 p.m. But on Saturday
between 9.30 a.m. to 12.30 p.m. only.

Parents are requested to make all remittance of fees at the
School fees counter in time and get receipts. When there is a
discripancy in the payment of fees already made, it should be get
clarified by producing the relevent receipt in the School office. Fees
once paid will not be refunded.

Complaints

Any communications, report or complaint of the parents /
guardians should be addressed to the Principal (or) correspondent.

A
¥

Parents / Guardians are not allowed to deal directly with the
teachers of the school regarding any complaint.
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Examination & Tests

There will be three terminal examinations conducted in a year in
September, December and April in addition to the monthly tests
conducted by every month from July to next February.

A pupil is promoted to the next higher class on the basis of the
performance during the whole year. Hence regularity in attendance and
studies is imperative.

The school will not hold any special test or examination or
practicals for the absence during test and examinations.

Results once declared at the end of the year are final for all classes
and will not be reconsidered under any circumstances.

Conduct, Punctuality & Discipline

Students should be punctual in attending the School. Late coming
should be avoided. Irregular attendance neglect in doing homework,
disobedience and disrespect towards members of the staff justify
dismissal. It is compulsory for every pupil to come to school in full
uniform, clean and tidy including foot wear well polished.

Pupils are not allowed to come to school with gold ornaments of any
kind or any other costly wear.

Each pupil is responsible for his/her own things, Books, Note Books
and other articles.

When any damage is caused to the school property by any pupil, it
should be brought to the notice of the Principal immediately.

Enlisting the Students to the School implies that the parents /
Guardians and students agree to abide by the rules and regulations of
the School formed by the management from time to time.

Every pupil is expected to be courteous and good natured.
Misbehaviour and use of foul languages, gross insubordination to school
authorities and teachers will be seriously dealt with which may even
lead to expulsion of the pupil concerned from the school.

11




Issue Of Transfer Certificate

Parents requiring Transfer Certificate have to apply atleast three
daysin advance with fee of Rs. 250/-

A pupil detained twice in a class in succession will be removed from
therolls and T.C. will be issued.

\ 2

A

General Instruction

Free Medical Examinations will be conducted for the students by
the school and reports will be sent to parents.

Van facility is provided for the Students from distant places.

The Management is appointing well qualified, trained and
experienced Teachers to handle the classes. Monthly Progress Report
will be sent to parents for their signature.

The School has got a good Library and adequate laboratory
facilities for Science and Computer Science.

Physical education is given by well trained P.E.T. master.

Parents can meet the principal between 10.30 a.m. to 11.30 a.m. on
every month at amentioned date.

The Hand Book is a link between the parents and the School. This
must be brought to School daily by the pupil. Parents are requested to
checkup the hand-book daily to know about the homework, assignment
etc., given by the teachers and help the wards to attend them properly in
time.

Normally parents / guardians are not permitted or see their wards
or interview the teachers during class hours except on unavoidable
circumstances after getting permission from the Principal.

A record of address of parents / guardians is maintained in the
school office. Any change in the address should be communicated to the
Principal then and there.

12




Note To Students

Wish every teacher irrespective of the class handled. Stand upto
once, wish a teacher or visitor when they enter and leave the class room.

Don'tinterfere when the teachers are conversing.

Be polite while speaking to teachers, elders in general. Use
"Please" while requesting and "Thank" while receiving.

Maintain silence in absence of the teacher.

Talk with whispers in the class rooms and corridors and stop
conversing when teachers or others superiors pass by.

Read the students hand-book carefully and act onit. Make notein
it of important things to you.

Use of bad language, unruly behaviour and manners are strictly
forbidden. Aim at full attendance and unfailing punctuality.

Be God Fearing. A prayer to God for help will always be answered
by him.

Never waste time. Time is precious. Use it well.

Make friendship with studious companions. They will help you by
work and example. Work hard and doyour bestin studies. Your parents
and the Nation are expecting a lot from you.

Take part in games, recreation which will refresh your mind and
give younew energy for study.

Declaration By The Parent/Guardian

I have read all the rules of the school and agree to abide by them
and all the decisions of the school regarding my child.

ueraiuiar Slmards alpmmsameriip (pHHs aFTeveld GHB) LMHHI
QBITTGLID. SHMBELLI HabrGeirer ULerafuiar Slmardgl alflpmnsapb@ip
Sletant Gurgl aGHBHINGD STDTABIBEEEGD 2 i@ HLICUTD erarm QUyd
asran® 2 migwefHHarémmib.

Signature of the Parent / Guardian
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10.

11.

CODE OF CONDUCT FOR PUPILS

All must come to school on time and in full, clean and
prescribed uniforms on all working days and at all school
functions.

Should strictly follow the school timings prescribed.

Every one is expected to be in the school five minutes before the first
bell.

All should take part in the Prayer and assembly without fail. After
the assembly, pupils should go silently totheirrespective
classrooms.

Should maintain strict discipline inside as well as outside the class
rooms.

Are not supposed to shout or play inside the classrooms or on the
corridors.

Should wear neat and trim uniforms on all working days. Shirts
should be smartly tucked in. Boys should see that their hair is
trimmed at regular intervals.

All home works must be completed and submitted on time without
fail.

Are responsible for the care of personal belongings. Expensive
jewels or ornaments are totally banned and the school management
takes noresponsibility to theirloss.

The institution takes responsibility for the students within the school
premises, but not for any outward incident which is beyond their
control.

The students are forbidden to write or scribble on the walls, and
throw paper or ink inside the class tooms and school premises.
Penalty for the damage done to buildings, furnitures must be paid at
the discretion of the principal.

14




12.

13.

14.

15.

16.

17.

18.

The absentees for the annual examination without proper reason will
be considered as detained. No re-examination will be held. Incase of
meritorious students, the marks of the year will be considered by the
principal for promotion.

Parents or guardian are not allowed to interview their children or to
speak to the teachers during school hours. All enquiries must be
made at the school office.

The school accepts no responsibility if the pupil is obliged to return
home during the class hours for not wearing the school uniform, for
not bringing books to class, for not producing signature of the
parents, on remarks written by teachers, on the absence record, in
the calendar, for reason of indiscipline and for repeated late coming.

Fees once paid will not be refunded. Late payment may result pupils
being debarred from examinations..

Students must bring their diary on all working days of the school.

Parents are requested to read the above regulations carefully and to
ensure that their children abide by them.

Should always create a happy and healthy atmosphere in the school
and try to be happy and cheerful.




LEAVE APPLICATION FORM

(Leave application should be submitted only in this format)

Date: eeeeiieeee

Address of Parent / Guardian :

To :
The Principal

Madam/ Sir
My Son / Daughter.....cccoceeeeiiiiiiiiiiiiiiciie e

studying in Std .........cceeeel. SECHION...iveiiieiieieeieeeeans

( Reason for absence to be given here)

So, I request you to kindly grant him / her leave of absence for

Thanking you

Yours faithfully

Signature of Parent / Guardian

Name of Parent / Guardian
(in block letters)

Leave so for taken No. of days :

16
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June -25 &£ & guly-25
Activity | Date | Activity
1 | Sun | Holiday 1 | Tue
2 | Mon 2 [ Wed
3 | Tue 3 | Thu
4 | Wed 4 | Fri
5 | Thu 5 | Sat
6 | Fri 6 |Sun | Moharam - Holiday
7 | Sat | Bakrid 7 | Mon
8 | Sun | Holiday 8 |Tue
9 | Mon 9 | Wed
10 | Tue 10 | Thu
11 | Wed 11 | Fri
12 | Thu 12 | Sat
13 | Fri 13 | Sun | Holiday
14 | Sat 14 | Mon
15 | Sun | Holiday 15 | Tue
16 | Mon 16 | Wed
17 | Tue 17 | Thu
18 | Wed 18 | Fri
19 | Thu 19 | Sat
20 | Fri 20 | Sun | Holiday
21 | Sat 21 | Mon
22 | Sun | Holiday 22 | Tue
23 | Mon 23 | Wed
24 | Tue 24 | Thu
25 | Wed 25 | Fri
26 | Thu 26 | Sat
27 | Fri 27 | Sun | Holiday
28 | Sat 28 | Mon
29 | Sun | Holiday 29 | Tue
30 | Mon 30 | Wed
31 | Thu

No. of Working days :

No. of Working days :
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September - 254

Date | Activity

1 | Fri 1 | Mon
2 | Sat 2 | Tue
3 | Sun | Holiday 3 | Wed
4 | Mon 4 | Thu
5 | Tue 5 |Fri Milad-un-Nabi
6 | Wed 6 | Sat
7 | Thu 7 |[Sun | Holiday
8 | Fri 8 | Mon
9 | Sat 9 |Tue
10 | Sun | Holiday 10 | Wed
11 | Mon 11 | Thu
12 | Tue 12 | Fri
13 | Wed 13 | Sat
14 | Thu 14 | Sun | Holiday
15 | Fri | Independence Day 15 | Mon
16 | Sat | Krishna Jayanthi 16 | Tue
17 | Sun | Holiday 17 | Wed
18 | Mon 18 | Thu
19 | Tue 19 | Fri
20 | Wed 20 | Sat
21 | Thu 21 | Sun | Holiday
29 | Fri 22 | Mon
23 | Sat 23 | Tue
24 | Sun | Holiday 24 | Wed
25 | Mon 25 | Thu
26 | Tue 26 |Fri
27 | Wed | Vinayagar Chathurthi 27 | Sat
28 | Thu 28 | Sun | Holiday
29 | Fri 29 | Mon
30 | Sat 30 | Tue
31 | Sun
No. of Working days : No. of Working days :

18




October - 25

| Activity [ Activity

1 | Wed | Saraswathi Pooja 1 | Sat
2 | Thu | Vijaya Dhasami/GandhiJayanthi | 2 |[Sun | Holiday
3 | Fri 3 | Mon
4 | Sat 4 | Tue
5 | Sun | Holiday 5 | Wed
6 | Mon 6 | Thu
7 | Tue 7 | Fri
8 | Wed 8 | Sat
9 | Thu 9 |Sun | Holiday
10 | Fri 10 | Mon
11 | Sat 11 | Tue
12 | Sun | Holiday 12 | Wed
13 | Mon 13 | Thu
14 | Tue 14 | Fri
15 | Wed 15 | Sat
16 | Thu 16 |Sun | Holiday
17 | Fri 17 | Mon
18 | Sat 18 | Tue
19 | Sun | Holiday 19 | Wed
20 | Mon | Deepawali 20 | Thu
21 | Tue 21 | Fri
22 | Wed 292 | Sat
23 | Thu 23 | Sun | Holiday
24 | Fri 24 | Mon
25 | Sat 25 | Tue
26 | Sun | Holiday 26 | Wed
27 | Mon 27 | Thu
28 | Tue 28 | Fri
29 | Wed 29 | Sat
30 | Thu 30 | Sun | Holiday
31 | Fri

No. of Working days : No. of Working days :
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% December - 25 @ A
Activity ’

1 | Mon 1 |Thu | New Year
2 | Tue 2 | Fri
3 | Wed 3 | Sat
4 | Thu 4 |Sun | Holiday
5 | Fri 5 |Mon
6 | Sat 6 | Tue
7 | Sun | Holiday 7 | Wed
8 | Mon 8 | Thu
9 | Tue 9 |Fri
10 | Wed 10 | Sat
11 | Thu 11 | Sun | Holiday
12 | Fri 12 | Mon
13 | Sat 13 | Tue | Bhogi
14 | Sun | Holiday 14 | Wed | Pongal
15 | Mon 15 | Thu | Thiruvalluvar Day
16 | Tue 16 | Fri Ulavar Thirunal
17 | Wed 17 | Sat
18 | Thu 18 | Sun | Holiday
19 | Fri 19 | Mon
20 | Sat 20 | Tue
21 | Sun | Holiday 21 | Wed
22 | Mon 22 | Thu
23 | Tue 23 | Fri
24 | Wed 24 | Sat
25 | Thu | Christmas 25 | Sun | Holiday
26 | Fri 26 |Mon| Republic Day
27 | Sat 27 | Tue
28 | Sun | Holiday 28 | Wed
29 | Mon 29 | Thu
30 | Tue 30 | Fri
31 | Wed 31 | Sat

No. of Working days : No. of Working days :
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1 | Sun | Thaipoosam - Holiday 1 | Sun | Holiday
2 | Mon 2 | Mon
3 | Tue 3 | Tue
4 | Wed 4 | Wed
5 | Thu 5 | Thu
6 | Fri 6 | Fri
7 | Sat 7 | Sat
8 | Sun | Holiday 8 | Sun | Holiday
9 | Mon 9 | Mon
10 | Tue 10 | Tue
11 | Wed 11 | Wed
12 | Thu 12 | Thu
13 | Fri 13 | Fri
14 | Sat 14 | Sat
15 | Sun | Holiday 15 | Sun | Holiday
16 | Mon 16 | Mon
17 | Tue 17 | Tue
18 | Wed 18 | Wed
19 | Thu 19 | Thu
20 | Fri 20 | Fri Telugu New Year
21 | Sat 21 | Sat | Ramzan
22 | Sun | Holiday 22 | Sun | Holiday
23 | Mon 23 | Mon
24 | Tue 24 | Tue
25 | Wed 25 | Wed
26 | Thu 26 | Thu
27 | Fri 97 | Fri
28 | Sat 28 | Sat
29 | Sun | Holiday
30 | Mon
31 | Tue | Mahavir Jayanthi

No. of Working days :

No. of Working days :

21




April - 26
Activity

1 | Wed 1 | Fri May Day
2 | Thu 2 |Sat
3 | Fri Good Friday 3 |Sun | Holiday
4 | Sat 4 | Mon
5 | Sun | Holiday 5 |Tue
6 | Mon 6 | Wed
7 | Tue 7 | Thu
8 | Wed 8 |Fri
9 | Thu 9 |Sat
10 | Fri 10 [ Sun | Holiday
11 | Sat 11 | Mon
12 | Sun | Holiday 12 | Tue
13 | Mon 13 | Wed
14 | Tue | Tamil New Year 14 | Thu

Dr. Ambedkar Jayanthi 15 | Fri
15 | Wed 16 | Sat
16 | Thu 17 |Sun | Holiday
17 | Fri 18 | Mon
18 | Sat 19 | Tue
19 | Sun | Holiday 20 | Wed
20 | Mon 21 | Thu
21 | Tue 22 |Fri
22 | Wed 23 | Sat
23 | Thu 24 | Sun | Holiday
24 | Fri 25 | Mon
25 | Sat 26 | Tue | Bakrid
26 | Sun | Holiday 27 | Wed
27 | Mon 28 | Thu
28 | Tue 29 |[Fri
29 | Wed 30 | Sat
30 | Thu 31 | Sun | Holiday

No. of Working days : No. of Working days :




List of Holidays
2025 - 2026

Holidays

07 Saturday Bakrid
06 Sunday Moharam
15 Friday Independence Day
16 Saturday Krishna Jayanthi
27 Wednesday Vinayagar Chathurthi
September 05 Friday Milad-un-Nabi

01 Wednesday Saraswathi Pooja
02 Thursday Vijaya Dhasami
02 Thursday Gandhi Jayanthi
20 Monday Deepawali
25 Thursday Christmas

‘ Date Day Holidays
01 Thursday New Year
13 Tuesday Bhogi
14 Wednesday Pongal
15 Thursday Thiruvalluvar Day
16 Friday Ulavar Thirunal
26 Monday Republic Day
01 Sunday Thaipoosam
20 Friday Telugu New Year
21 Saturday Ramzan
31 Tuesday Mahavir Jayanthi
03 Friday Good Friday
14 Tuesday Dr. Ambedkar Jayanthi
14 Tuesday Tamil New Year
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I Mid-Term Test Time Table

Date

Day

Morning - Subject

Afternoon - Subject

I Mid-Term Test Portions

24




I Mid-Term Test Portions
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I Term (Quarterly) Exam Time Table

Date Day Morning - Subject Afternoon - Subject

I Term (Quarterly) Exam Portions
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1 Term (Quarterly) Exam Portions
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II Mid-Term Test Time Table

Date

Day

Morning - Subject

Afternoon - Subject

II Mid-Term Test Portions
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11 Mid-Term Test Portions
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II Term (Half Yearly) Exam Time Table

Date Day Morning - Subject Afternoon - Subject

Il Term (Half Yearly) Exam Portions

30




11 Term (Half Yearly) Exam Portions
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III Mid-Term Test Time Table

Date

Day

Morning - Subject

Afternoon - Subject

III Mid-Term Test Portions
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111 Mid-Term Test Portions
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IIl Term (Annual) Exam Time Table

Date Day Morning - Subject Afternoon - Subject

IIl Term (Annual) Exam Portions
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111 Term (Annual) Exam Portions
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Copy Of Student's

To be filled by student in the

Name: Std.

Examination
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Progress Report

presence of the Teacher
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Leave Record

Reason

Parent's

Sign.

Teacher's
Sign.
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Date

Absence Recocd

Reason of Absence

Parent's | Teacher's
Sign. Sign.
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Late Attendance Recocd

Time of Parent's | Teacher's

40




Home-Wortk Refault Recotd

Date Subject Date Subject
: :

Signature

Teacher

Parent

41




Uniform Default Recoed

Parent's (Teacher's
Date Reason Sign Sign

42




Teacher's note to Pacent

Date : Teacher's Sign. Parent's Sign.
Date : Teacher's Sign. Parent's Sign.
Date : Teacher's Sign. Parent's Sign.
Date : Teacher's Sign. Parent's Sign.
Date : Teacher's Sign. Parent's Sign.
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Patent's tequest to Teachecs

Date : Teacher's Sign. Parent's Sign.
Date : Teacher's Sign. Parent's Sign.
Date : Teacher's Sign. Parent's Sign.
Date : Teacher's Sign. Parent's Sign.
Date : Teacher's Sign. Parent's Sign.

44




Assignment

Subject | Date: | Day:
Teacher's Sign. Parent's Sign.
Subject | Date: Day:

Teacher's Sign.

Parent's Sign.

45 to 156
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